Guidelines for minor amendment submission

· A minor amendment may include:

· Extension of time
· Increase in animal numbers,
· Change to a procedure
· Change of animal species
· Change of strains within species 
· Addition/removal of staff members/students

· From now on please note that you are required to submit an updated version of the original protocol [both a tracked and a clean copy] to reflect the changes requested in the minor amendment form. This will ensure consistency between all the ethics applications processed by the Austin Health OFR for both Animal and Human research ethics application. This will also facilitate the review process by the AEC.

· During the transition period, to update approved AEC applications with multiple previously approved minor amendments please include the latest approved amendment and the new amendment using a different colour for tracking. 

· In the header include the version number and previous amendment number e.g. for example: v3 + A3 + A4 if previous amendment 3 and new amendment 4 are included in the new version 3 of the protocol. You are not required to include all the previously approved minor amendments for application with multiple previously approved minor amendments. 

·  All the forms can be found on the HUB for Austin Health Staff The Hub - Home and on the Austin Health Internet.
	Amendment Submission Requirements

	
AEC Minor Amendment Form
Fee Form (if applicable)
Updated AEC application with updated version number + amendment number & dates – TRACKED 
(Tracked documents should include all additions and changes to the text and strike through any deleted original text and highlight in bold or by underline any new text. Please use the ‘Track Changes’ option in MS WORD)
Updated AEC application with updated version number + amendment number & dates – CLEAN



Submitting your amendment:
1. Please complete the amendment application form, updated original application and fee form if applicable.
2. Please submit one electronic copy of the tracked and clean versions with electronic signatures to aec.ethics@austin.org.au
